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PC Requirements

Minimum PC requirements:-

Windows 98 Second edition or higher version

CPU: Pentium III 800 MHz or higher

Memory: 256MB or higher

Best view in Microsoft Internet Explorer 6.0 and above
Internet access



Management Corporation Strata Title E-Filing Letter
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Building and Construction AUhOTIEY o i anc wanagement
Division (#07-00)
Tel: 62357388
Fax: 62357388
Email: tan_sok_yen@bca.gov.sg
Management Corporation Strata Title Plan No.: 1111
256 ALJUNIED AVENUE 1
22-6 Power Tower One
Singapore 256112
Dear SirfMadam,
E-FILLING OF AGM
BUILDING MAINTENANCE AND STRATA MANAGEMENT (BMSM) SYSTEM
We are pleased to give you your account user ID and Password.
To log on to the e-filirgef4GhMplease visit:
Website Address: hitpz/fwww.bea.gov.sg/bmsmagm
User ID: 11115
Password: A04A9CSC
| [+

Figure 1. Sample of MCST eFiling Letter

This is the User ID, Password & the
eFiling of AGM website for your
MCST AGM Submission.

1. MCST would be issued with login User ID and Password for E-Filing of AGM.

2. The E-Filing website http:/www.bca.gov.sg/bmsmagm

Note:
« If you have forgotten your password or have not received the E-Filing letter, kindly contact
Mrs Tan Sok Yen, Tel:6325 7791, Email: tan_sok_yen@bca.gov.sg or Mr Zhang Zhi Bin,
Tel:6325 8673, Email: zhang zhi bin@bca.gov.sg for assistance.

% You can change your password upon login into the BMSM E-Filing system.




Submission of First AGM / Subsequent AGM

1. Launch Internet Explorer browser by clicking on the following icon on the desktop.

Figure 2. Internet Explorer icon

2. (a) Login to E-Filing of AGM Website http://www.bca.gov.sg/bmsmagm
- address | @] hittp:/Awwew bica,gov.sg/bms magm/

Figure 3a. Internet Address

(b) Go to BCA Website http://www.bca.gov.sg , click on the eServices link.
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Figure 3b. BCA Website



(c) Click on the E-Filing of AGM link.

B  Contractors Begistry B eEnguiry

B CORENET e-Information System {e-Info)

B CORENET e-Submission System [ESS)

B Download Application Forms .

B g Advertisement .

B e-Application for Copy of Building

Auailability of Microfilim

Enguiry on Approved Plans and Permits

Enguiry on Lift Lodgement

Enguiry on Management Corporations

Enguiry on Qualified Construction Site
Superisar

Enquiry on Status of Plan Application

Plansinformation B | anding Permit System {e-LPS)
" gp ent B SMS Motification for Plan/Permit Approwal
B Flectronic Productivity Surnsey System B Testing & Training

(e-PSS)
B E-Filing of AGM

Figure 3c. eServices website

3. Key in your User ID & Password and click on the Login button.
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Figure 4. BMSM Website



4. Upon successful login, you will be directed to My Inbox. In the My Inbox, you are

able to select to do E-Filing for First AGM Submission or Subsequent AGM
Submission.

My Inbox Main Page
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Figure 5. My Inbox

5. To commence the E-Filing of AGM, select the appropiate AGM submission under the
drop down list and click on the Start e-Filling button.

My Inbox Main Page

Start AGM e-Filling +

»

> application Type © | First AGM Submission B3>

<[ Ganerin <

Figure 6. Commence of AGM E-Filing




6. During the E-Filing of AGM, the following screen will show.

Building Maintenance & Strata Management
,_d_.-'—"
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B / My Inhox  Account Prodile Site Map Lngnit

Logle Date: 1920008 11:17 AM

First Annual General Meeting - Official Address

Hartanants | Bubding Hanaging
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Figure 7. AGM E-Filing

Note:
7

& All fields marked with Asterix (*) & highlighted with yellow are mandatory.

You are allowed to switch between the tabs to fill in the information accordingly.
First Annual General Meeting - Maintenance Contributions

- nancte | Buiding Hanapng . Couwe
PP contibugon | Address fogant dodier | Chsimersen | Seerlsy | Treasuner e s

Figure 8. Tabs

% By click on the different tabs or ( [ Prowous ] [Neat) ) navigation button or #3031 _| Saye button

while filling AGM submission, this would allow the system to capture your last data entry.
First Annual General Meeting - Maintenance Contributions

Warienance | Buiding | Wanapng Councl | Dechn
pibifan | Addmss At Wambar

Figure 9. Tabs 7

miCmp. Aucilon Chsiperson | Secelay | Treasurer




7. To proceed for official submission of AGM, please click on the Declaration &
Submiit tab, fill in the declaration for your AGM submission and click on the

Preview & Submit button.
First Annual General Meeting - Declaration & Submit

Mainknance | Euildng Managing . Caunc Detlamatan
Mgmi Ca sudiar | Chaeperson | Secretary | Treasires
v P Conrbiulior Addreda Agenl P MamhE & SuDmi

Section X Declaration

. Sl Here : |

(Hama as in MSICFassparty {HRICPasspor Mo
declare thal the information inthis submissien iz 1o tha best of my nawledpe e and accuale
Pleaxe submivour Hoboe of &genda and ather s=uppoding dooumends 0 amd 4o the fallowing
Hy Post By kg
Buikding ared Canstuclion Autnorty H375 4437

S Waxe ]l Road
#1000 Towar Block MMD Compdax

Sinpanore 0G9110
Save as Drat |  Preview & Submil >

Figure 10. Declaration & Submit

8. Please check through the E-Filing information you have keyed in earlier. If there are
no further changes to be made, please proceed to click on the Confirm e-Filing
button to make the official AGM submission. Otherwise, click Back to Edit
Submission button to go back to the E-Filing page to make the necessary changes.

[ BacktoEditSubmission |~ [ Confirm e-Filing |
AGM Transaction Murmber:
Date Submitted:
Type of Management Corporation Single Tier Management Corparation

Section | Particular of Management Corporation/Subsidiary Management Corporation

Management Corporation Strata Title Plan - 1111

Ma.:
Cevelopment Mame: Evergreen
Date of AGM 121252008

Official Address of the Management Corporation / Subsidiary Management Corporation

Building Mame: Fower Tower One

Figure 11. Preview & Confirm e-Filing



9. Upon completion of E-Filing of AGM submission, you will see a successful
transaction message and the AGM transaction number.

Successfully Submitted the First AGM Submission.

[ Packininbme | [ PrnterFrandy Pape |
B Trancacion Burmber AGWI00EDZ1E-000D00
Data Eubmitisd 2 TRk v n]
Typa ofManagemant Comgoration gingle Tiar Managasnent Comoration

Saction | Particular of Masagamant CorporalinnSubsidiang Masagrimant Corporation
Managament Comporalan Etrala Titke Flan - 1111

MO
Dievalopme i Marme: Evargreen

Diata ofAGK 1212007

Figure 12. Successful E-Filing of AGM

% Upon successful E-Filing of AGM submission, the AGM submission will be sent to BCA for
processing. No more editing is allowed.

s Ifany field is not filled in properly, an error will be prompted before the submission. Please
correct the errors mentioned before re-submit again.

Please correct the following input errors.
Please check Official Address
- Mo Date of Ak
Click here

Pleaze check Particulars of Auditor
- Mo Accounting Period from
- Mo Accounting Period to

Click here

Fleaze check Particulars of Treasurer
- Mo date of Re-appoirtment for Treasurer.
Click here

Figure 13. Sample of error messages

¢ Please submit your Notice of Agenda and other supporting documents (with indication of
yourMCST Plan number or eFiling transaction number eg. AGM200711290-00001) to the
following:-
o By Post:
Building and Construction Authority
5 Maxwell Road
#07-00 Tower Block MND Complex
Singapore 069110
o orByFax: 63254437

o or By softcopy via Email: bca_agm_submission@bca.gov.sg
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Change Password

1. You are allowed to change your password.

2. To change your password, after login to the E-Filing system, click on the Change
Passsword link.

Building Maintenance & Strata Management

> |

My Inbox itE Map Logout

Figure 14. E-Filing Menu

3. Please key in your password and click on the Change Password button to proceed to
have your password change.

Current Password: ”l
Mew Password: E

{min. & to mazx. 20 of A-Z, -5, - 3nd _ characters onhy}
Canfirm Mew Password: "‘| v

Figure 15. Change Password

Site Map

1. The feature of the site map allow user to navigate around easily and go directly to the
function.

2. After login to the E-Filing system, click on the Site Map link.
Building Maintenance & Strata Management ‘

—

My Inbox Change Password Logout

Figure 16. E-Filing Menu
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3. Click on the specify function link which will allow the user to go straight to the page
itself.

Public User Sitemap

&« Ny Inbox
o First AGM Submission

< Subsequent AGMW e-Filling
o Pending submission for AGM e-Filing

« Ny Profile

@E Password >

Figure 17. Site Map links
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